User Manual — Vehicle Registrations and Transactions (For Authorized Users Only)

Temporary Registration (CRTEMP) - RTO Premises
Work Flow for both Non-Transport and Transport
category Vehicles

Temporary registration (CRTEMP) can be done in RTO premises and also from dealers
premises as well. Following is the workflow for RTO Premises registration.

Users may follow the steps given below for the temporary registration of motor vehicles.

Application Inward ( Data Entry )

Temporary Registration - Fees Collection

Data Verification

Data Approval and Allocation of Temporary Registration Mark.
Temporary RC Print

o ks wnPE

Step 1 > Application Inward

Application Inward is basically data entry of the vehicle and owner details. It can be done
using RTO login credentials or by the automobile dealers using Dealer Point Registration
module. RTO System administrator can create login credentials for all dealers under his
jurisdiction.

In both the cases, vehicle technical information is readily made available from the
homologation portal of vehicle manufacturers. Dealer or RTO authority only has to enter
owner details, hypothecation details and insurance details.

Application inward is supposed to be done by data entry clerk at RTO and by data entry
operator in the dealer’s premises and should have privileges of the application inward entry.

A Horme W Know your My Tax [l Online Cash Payment )

WAHAN is th

THE INTEGRATED SOLUTION FOR VEHICLE REGISTRATION

VAHAN 15 the flagship  e-Governance [Lngin ]

application under Mational Transport Project, a

T Mission hode Project initiated in wear 2006 User 1D =
dl&d The purpose of the application was to | stestz |

autormate the RTO operations related to Password =

wehicle Registration, Permit, Taxation, Enforcement in the whole country. The | -------- |

project has achieved a many successes and crossed significant milestanes in Enter “erification Code: -

the past years. w

In 2009, another major initiative was undertaken to consolidate the RTO data to

State and Central levels in the form of State Registry (SR) and Mational

Reqgistry (NR) databases through periodic replication mechanism. & number of

Mational and State lewvel onling applications are running on these consolidated ( o Login |

databases. These include citizen-centric applications
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Once you are logged into the system, you need to select assigned office and ACTION to be
carried out.

Current Running Registration No: MH43800052 | MH
' ' % SmartCard § ® CashC
| Vehicle No MH43BG029 generated against Application No MHIEDE000D00E77 | @ ash Lot

[ Select Assigned Office & Action ] [ Get Pending Work
Select Assigned Office; ~ — — —~
Select Aseigne: e (® application () o4 () Registration () Pendin
|l\/ASHI (MEWY MUMBAI F] Mo Software Mo Appls Ld
Appl No 30 Day
Select Action: Application No:
|,TEf‘f"°-REGf\J-APPL F] Part 1 (First Six Chars)  Part 2 (Next Ten Chars)
J | MH1608 R |
Show Form | - .
' ' | Get Pending Waork | | Pull Back Application |

For Application inward, select the menu option ‘TEMP-REGN-APPL”’ and click on button
‘Show Form’

Select ‘Registration Type’ as ‘Temporary Registration’ from dropdown, and then enter
‘Chassis Number’ and ‘Engine Number ‘(Last 5 Chars) as given below.

g e _\/%I}Iﬂ'l'l ftome @Report » & Update Profie + Weleome ALL ROLES , U D C, Meherastira (3
Chassis/Engine Number
Registration Type » Chassis Mo » Engine Mo (Last & Chars) »
Temparary Registration g ‘ RPE12345 ‘ [12345

‘ (et Details from Homolagation Portal ‘

After this, click on the button ‘Get Details from Homologation Portal’. This will take you
to a new page, where you have to enter owner details, hypothecation and insurance details.

The form with Owner Details, Vehicle Details and Hypothecation/Insurance Information

will be shown as given below. Please click on respective tab to enter details.
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C" Logo

= ALL ROLES , U O C, Maharashtra

g e _\éban A Home @ Report ~ & Update Profile -

[ Chassis/Engine Mumber

Registration Type -

Chassis Mo~

Engine Mo (Last 5 Chars) =

[Temporary Registration

[rPE12345 ]

|v|

(12345 ]

| Get Details from Hormologation Portal |

“ Owner Details H “ehicle Details H Hypothecationdnsurance Information

[ Owner Information

Registration Type

Purchase/Delivery Date -

Owner Narne =

[Temporary Registration | - \ [z2-mug-2016 | [RAHUL saDHAY |
Termp Registration Purpose =

[Other RTO within Same State [-]

State To - Office To -

[Maharashtra | M ‘ ‘F'UNE | - |

Ownership Type =

SonfWife/Daughter of »

Ownership Serial =

| INDIVIDUAL [-]  [susHenT IE ]

[ Owner [dentification/Contacts Details ]
Owner Categary = Mobile Mo = Email ID
| GEMERAL [-] [2287446283 | \
PAMN Mo Aadhar Mo Passport Mo
| )1 J | )
Ration Card Mo “ater ID DL Ma

[ Current Address [ Permanent Addrass [vl5ame as Current Address ]
House Mo, & Street Mame = WillageTown/City = House Mo, & Strest Mame = “illageTown/City =
[Fc roan | [weasH | [Fc roAD | [wasH |
Landmark/Paolice Station State = Landmark/Police Station State =
| | |_Maharashtra | M | | | |.Maharashtra | M |
District = PIN Code - District = PIN Code =
[Thane [-] [327842 | [Thane |- [3z7s42 |

B Save | | *+ Back .

If vehicle data is not available on Homologation portal, dealer is not allowed to register that
motor vehicle. At the same time, in such cases, where vehicle data is not available on
homologation portal, same can be registered using RTO login credentials and in this case
system will allow entering vehicle technical details.

You can enter all these details as given below. Text with * (Star) mark is mandatory for

entry.

If advance registration number is booked for this vehicle, select YES and this will ask you to
enter advance registration number receipt. Please ensure to enter (attach) this receipt , in
order to avoid allocation of wrong (Currently running) registration number.

Form information below is divided in three parts.

® Owner Details
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® \/ehicle Details
® Hypothecation / Insurance Details.

Please enter owner details as given below. If Current Address of owner is same as that of
permanent address then just fill the Current Address and Click on check Box (Same as

Current Address).

After Filling Owner details, click on Vehicle details tab.

Please enter vehicle details as given below, if required.

g e _\éll_"la'l_'l A Home @ Report ~ & Update Profile «

[ Chassis/Engine Mumber

Registration Type -

Chassis Mo =

Engine Mo (Last 5 Chars) -

[Tempurary Registration

[RPE12345

]

[12245 ]

| Get Details from Homalogation Portal |

“ COwner Details H ehicle Details H Hypothecation/ingurance Information

[ “ehicle Information

Maker =

Maker Model = hodel Mot Available: l:l

Dealer -

|. MARUTI SUZUKI INDIA LTD

|. MARUTI 5-CROSS 1.6 DELTA

|EEHAVNA AUTOMOBILS, NAWT MURMBA] | - ‘

Chassis Mo - “ehicle Type = Wehicle Class »

[RPE12345 |_N0n-TranspDr1 | A | |Mmor Car | M ‘
“ehicle Category = Fuel = Engine Mo =

[LIGHT MOTOR VEHICLE(NT) [-] [oEsec [-] [12045 |

Seating Capacity =

Standing Capacity

Sleeper Capacity

E E E )
Mo of Cylinders = Unladen Weight (Kg.) = Laden Weight (Kg.) -

(4 [1250 [ 1740 |
Horse Power Morms - Purchase As -

[118.m (BHaRAT STAGE Iv [-]  [Funy Buin [-]
Caolor = Wheelbase Cubic Capacity =

|rED | 2600 [1598.0 |
Floor Areaisgm) AC Fitted = Audio Fitted -

(0o [ [-] [wo [-]
“ideo Fitted = Manufacture Month = hanufacture Year =

[no [-] [ [2018 |
Length(rarm) Width(rarm) Height(rmrm)

E E E )

Garage's Address

Annual Income

Sale Amount =

[ 1252000 |

Other Criteria

Imported Yehicle -

Body Type -

[ Mot Applicable | - [we | - | |RIGID (PASSENGER CAR) |
Tax Mode Details
Tax Type Tax Mode
MY Tax [uFE TIME -
Environment Tax |Lum5um Five Yes ™ |

| B Save | | + Back |
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Atfter Filling Vehicle details, click on Hypothecation/Insurance Information Tab.

Please enter hypothecation details and or insurance details as given below.

If vehicle is hypothecated, you have to check the box IS VEHICLE HYPOTHICATED?
After this check, system will allow you to enter hypothecation details, otherwise not.

| Chassis/Engine Mumber

Registration Type - Chassis Mo - Engine Mo (Last 5 Chars) -

[-] [rPE12345 | [12345

| Temporary Registration

| Get Details from Homologation Portal |

“Wehicle Details

Hypothecation/lnsurance Information

H Owner Details

| Insurance Details

Insurance Type - Insurance Company - Paolicy Mo -

[comPREHENSIVE [ -] [ADROITTECH SER PVTLTD [ -] [asDwateswar |
Insurance frarm (DD-MIR-Y Y] - Ingurance upto (DD-MRMM-YY YY) - Ingurance Declared “alue =

[22-aug-2016 | [21-aug-2017 | [a |

Is %ehicle Hypothecated? I:I

|"s Back |

After filling Hypothecation and Insurance details, click on SAVE button, you will receive
Confirmation Alert box. Click on ‘Yes’, if really want to save.

Confirmation x

A Are you sure?

—-E0

After confirmation, system will ask for the confirmation of sale amount, vehicle category,
and vehicle class and vehicle type as given below.

Entry Details x
=rMNo Category Yalue
1. male Amount 12622000
2. “ehicle Categary LIGHT MOTOR WEHICLE(NT)
3. Yehicle Class MWator Car
4, Yehicle Type Mon-Transport
B Are You Sure?
4
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If data entered is correct in all respect then confirm the same to save this application inward
entry of temporary registering vehicle.

This will also show message of successful application generation.

(Generated Application Mo

Application generated successfully. Application Mo, :MH1B080000000965

| v Ok |

Step 2 > Registration Fee Collection

The user having authority to collect fees and taxes (Cashier) need to log into the system for
collecting fees payment.

Once you login, enter Last 10 characters of application number or select Pending Appls
Last 30 Days radio button and click on ‘Get Pending work’ Button.

‘ Select Assigned Office & Action ‘ ‘ Get Pending Wark

Select Assigned Office;

leec senen e () Application () O |_) Registration (@) Pending

|lVASHI (MEW MUMBAI ’TI Mo Software Mo Appls Last
Appl No 30 Days

Select Action: R

' Get Pending Waork

| ACCOUNT-STATEMENT H | e ending YRR

Shaw Farm ‘

Pre\rmus | Da}rs Pendmg Appls llllg “ le(S) Fﬂl Tlle Selected Ofﬁce r V‘XSHI (NE‘(V I\IUI\IB {n ]
From [ 24-Jul-2016 ] To [22-Aug-2016 ]

aRjananan

o | Application No & Application Yehicle No Purpose Movemen
nl ( l Date ‘ ‘ ‘ ‘ Last Remark t Action
] | Il J Sr.Mo
1. | MHIBOBO0000I09ES | 22-Aug-2016 TEMPREG Iﬁmpma”’ Regsiali 2 \ TEMP-REGN FEE \

Click on ‘TEMP-REGN-FEE’ button to view the fee form and then click on SAVE button
for payment.
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Current Receipt No

MH43R160800000

NEW VEHICLE FEE / TAX COLLECTION

“Wehicle Mo Application Ko
[TEMPREG | [mH15080000000965 |
" Fee Caollection Infarmation ” Owener Infarmation ” Yehicle Information l

Owner Name: RAHUL JADHAV
Chassis No: RPE12345

Son/Wife/Daughter of: SUSHANT
Engine No: 12345 ( TEMPORARY REGISTERED VEHICLE

)
Vehicle: ( Non-Transport ) Motor Car { LMV ) ( DIESEL ) Sale Amount: Rs. 1252000/-( Purchase Date: 22-Aug-

2016 )
Fee Selection Panel

S.Mo. Diescription Fee Amount Fine Amount Total Amount
1 Temporary Regislratiu;l - I QDD] | D.| QDD] E] -
Grand Total: 200 0 200
TOTAL PAYABLE AMOUNT: Rs. 200/-
[ Fayment Collection Panel
Select Payment Mode:
|casn -]
[ Save l [ Back l [ Revert Back For Rectification l

The confirmation alert box will be shown as below click on ‘Confirm Payment' to confirm
the payment.

Do You Want to Continue?

Total Amount to paid in Cash
In Rupees: 200

| + Confirm Payment | | x Cancel

After this, payment receipt is generated as shown below. Print the receipt.
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Department Copy

GOVERNMENT OF MAHARASHTRA = ’-;ﬂ:_:,‘ifﬂ' -
Motor Vehicle Department ﬁ__f:r::h"{." .
VASHI (NEW MUMBAI),MH fa Bl e o
RECEIFTIAPPL No: MH4 31060000053 MH1G080000000965 R
Vehicle Class: Maitar Car nﬁi\-}}j‘h jezhis
Recalved From; RAHUL JADHAY ESETROR
Date: Z2-Aug-2016
Wishirle Na: TEMPREG Chesals Noo RPE12345
Particuler Amount Penalty Total
Temparary Reglstration 200 0 200
GRAND TOTAL (in Rs): 2000 (TWE HUNDRED OINLY)
ALL ROLES

Mote—This is compuler generated lip, no need of signatune.

(For Authorized Users Only)

Mote—This is computer generated lip, no need of signatune.

Customer Copy
Epe—
GOVERNMENT OF MAHARASHTRA ity &
Maotor Vehicle Departmant x_r':",_, ; !df";
VASHI (NEW MUMBAI),MH o 0 ;g“i;j;-ﬂr
RECEIPTIAPPL No: MH43R15080000053MH 16080000000965 o =T-'=.*.-_; ",\{@
Vehicle Class: Motar Car L "I’qﬁ;ﬁp e
Receled From: RAHUL JADHAY BN OR
Diate: Z2-Aug-2016
Wehicle Ma: TEMPREG Chassis No RPE12345
Particuler Amount Penalty Total
Temporary Reglatration 200 ] 200
GRAND TOTAL {in Rs): 200/ {TWO HUNDRED ONLY)
ALL ROLES

Step 3 > Data Verification

Data entered by the data entry operator in step 1 need to be verified by the RTO authority.
User having data verification privileges need to login for data verification. Data entered into
the system is expected to cross checked with the records on original papers submitted by the
vehicle owner for temporary registering his vehicle.

Once you login, enter Last 10 characters of application number or select Pending Appls Last
30 Days radio button and click on ‘Get Pending work’ Button.

‘ Select Assigned Office & Action ‘ ‘ Get Pending Work
Select Assigned Office: ~ ~ ~
S Aesignen e (®) Application () Old {_J Registration (_J)  Pending
|_VASHI MEWY MUMBAI) F] Ho Software Mo Appls Last
Appl No 30 Days
Select Action: Application No
|_ACCOUNT—5WEMENT F] Part 1 (First Six Chars)  Part 2 (Next Ten Chars)
- | MH1608 | | boooooosss |
Show Form | - - .
' ' | Get Pending Waork | | Pull Back Application |
gen | Application Mo & Application ‘ehicle Mo Purpose Mavernen
) ( l Dat | | ‘ Last Remark t Action
! L J A J J Srho
1. | MHIB0S0000000965 | 22-Aug-2016 TEMPREG Iempm”’ Registratio 3 | TMP-RC-VERIFICATION
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Click on ‘TMP-RC-VERIFICATION’ button, to verify the desired application. This will
display entire application details. Verify these details and click on ‘File Movement’ button to

forward the application for final

2.

_,\fg}_\a'l_-l A Home 2

® Report ~

approval.

Update Profile =

ALL ROLES | U D C, Maharashtra

[ Chassis/Engine Number

Registration Type -

Chassis Mo =

Engine Mo (Last 5 Chars) -

|Tempmary Registration

| RPE12345

[12345

| Get Details from Homologation Portal |

“ Owner Details

“ehicle Details H Hypothecation/insurance Information

[ Cwner Information

Registration Type

Purchase/Delivery Date -

Owner Mame =

[Temparary Registration [-] [z2-Aus-2016 | [RAHUL JaDHAY ]
Temp Registration Purpose »

|_ Other RTO within Same State | h |

State To - Office To -

[Maharashtra | hd | [F'UNE | - |

Ownership Type =

SonfYife/Daughter of =

Ownership Serial =

[INDIIDUAL [-] [susHanT || |

[ Owner ldentification/Contacts Details }
Owhet Categary ~ Mobile Mo = Email ID
[GENERAL [-] [3287445283 | | |
PAM Mo Aadhar No Passport Mo
|_ || || |
Ration Card Mo Yoter ID DL Mo

[ Current Address ] [ Permanent Address [“Isame as Cument Address }
House Mo. & Street Name - Willage/Town/City = House Mo. & Street Mame = Willage TowniCity =
[Fc roaD | [weasH | [Fc ROAD | [wash |
Landmark/Police Station State - Landmark/Police Station State =
|. ‘ |Maharashtra | v | | | |‘Maharashtra | - |
District - PIN Code - District = PIN Code =
[Thane [ -] (27842 J [Thane [-] [a27842 |

. B Save | | * Back .

Step 4 > Data Approval

This is the last step of temporary vehicle registration process. The user having authority to
approve the temporary registration should log into the system.

Once you login, enter last 10 characters of application number or select ‘Pending Appls Last
30 Days’ radio button and click on ‘Get Pending work’ Button to get all pending

applications for the approval.
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‘ oelect Assigned Office & Action H (38t Panding Wark

Select Assigned Office;

el Feeied e © sgiczion O o () Regisraion () Pending

‘. WASHI (NEW MUMBAI v Mo Software No Appls Last

Appl Mo 30 Days

SEM Action: Application No:

‘,*CCOUNT'SWEMENT i Part 1 (First Six Chars)  Part 2 (et Ten Chars)
. | MH1608 | |oooooooges |
‘ Show Farm ‘ - -
' ' ‘ (38t Pending Work ‘ ‘ Pull Back Application ‘

gy | Anplication No 3 Applcation ~ Vehicle No Purpose Moverren .

‘ ‘ Date ‘ ‘ Last Remark t Action
’ . ) . ar.Mo
.| MH1BB00000009ES | 22-Aug- 2016 TEMPREG Terporary Regitaio 4 | TMR-RCAPPROVAL |

Click on ‘TMP-RC-APPROVAL’ button, to approve the desired application. This will
display entire application details. Click on ‘File Movement’ button for number allocation.

After approval, system will navigate you on the home page.

The system will generate Temporary Registration Number as shown below.

Temp Registration No MRA3MTMP/2016/13 generated aganst Application No MH10B000000095

X Smart Card

Select Assigned Office & Action

(et Pending Work

Select Assigned Office:

[VASH (NEW NUMBA)

select Action:

‘ACCOUNT-STATEMENT

‘ Show Fom ‘

 dgplicatin () 0k () Registtin () Pending

o Software o Appls Last
Appl No 30 Days
Application Na:
Part 1 (First Six Chars)  Part 2 {Next Ten Chars)
WEE | [momoses

‘ (et Pending Work ‘ ‘ Pull Back Application ‘
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Step 5> Temporary RC Printing

After Approval, you can print temporary registration certificate of the vehicle. For this you
need to login with user having duty of RC-PRINTING. On home page select Assigned
Office and Action as TMP-RC-PRINT and click on Show Form button.

Tomp Regstation No MHISTMPIZD1E/13 generated against Applicaton No MHIBOB0000000365

Select Assigned Office & Action } [ et Pending Work
Select Assigned Office;
Selec] Assigned Hice (@) agplicaton O oy () Regtration () Pending
‘_ YASHI (NEW MUMBA) v Mo Software Na Apnls Last
Appl Mo 0 Days
Select Acton Application No:
‘WP-RC'PR'NT i Part 1 (First Six Chars) Part 2 (Next Ten Chars)
- | MH1608 | |oooooooges |
‘ Show Form ‘ - -
' ' ‘ Get Pending Work ‘ ‘ Pull Back Application ‘

This will display, the list of all RC’s pending for printing. You can print RC either by
entering the application number or Registration Number. Select Check boxes of the
applications for which RC is to be printed. You can print multiple RC’s at a time by multiple
selections.

()

Veloome ALL ROLES | U D C, Maharashtra c#

e _\éhan fHome @Report L Update Proile

TEMP RC PRINT FORM
Print Registration Certificate
Application Mo % Registration Mo % Select To Print RC
Sl.Na | ‘—‘ D
1 | MH1G080000000965 MHA3TMP2016N3 D
anuon
‘. Print Termp RC ‘

The Alert box will be shown for printing confirmation. Click on Confirm Print button for
RC printing.
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Printed Confirmation Panel

Do you want to continue

i

4

This will generate RC on the screen as shown below, which you can print.

GOVERNMENT OF MAHARASHTRA

Motor Vehicle De partment
VASHI (NEW MUMBAI) MAHARASHTRA

TEMPORARY CERTIFICATE OF REGISTRATION

Temporary Registraticn Mark MHL4LTMPIZO1843
Owwiriar Wame RAHUL JADHAY
Sankwileidaughtes of SUSHANT

Address FC ROAD, 'WASHI, , THANE-MAMARASHTR AI2T 542
Description of Viehicle

Class of Venicle MOTOR CAR

Maker's Mame MARUTI SUZLK] INDIALTD
Type of Body RIGID (PASSENGER CAR)
Saaing Capacty §

Colour RED

Engine Number 12345

Chassis Number RPE12345

Place when Vehide shall be Permanenty Registered =~ PUNE Maharashira
Mote : The Motar Vishicle abowe desaribed is Hirs-Purchasel sase AgreemeniHypothecaiion in faver of .

Under #e provisions of section 43 of he Motor Vehicles Act 1988 the wehicle described abowe has been Emposarily
registered by me and Se registration is walid rom Z2Aug2016 b 21-Bep-2018

Fee Paid Details:
Feas « Rs 200 & VIDE CH Mo MA43R 160B0000063 Dated 22-hug-2018
Tax Paid Details:

Printed orc 22=Auge2018 12:19:58

Speciman Signature af the Owrer Signature of Regiskeing Autharity
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